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Online Exams Overview: Question Editor

The Question Editor, or QE, allows you to create #% Check System -

; i : Learning Administration v TestAdmin (admin2) - successfactors
questions inside SuccessFactors Learning and An SAP Company
associate those questions with an online exam. S
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Admin Tools > Learning > Learning Administration Home Users Competencies Learning Content Commerce System Admin References  Reports
> Content > Qu eSUOnS Search Enter Keywords or Command Go) {}
Questions: - search > Search Results > £dit Quest Search Add New Help

Working with Questions

stem, one or more correctanswers (depending on the Variant  Revision  Type Question Settings

question type), and one or more additional distractors. LI 3 Lo et Saiomes EXEE FRNoR; 1.0 X1 /wakable for Exarre

On an exam, each question displays on a single d | Balglrat Tl ClR Ll EFR B Ol alb b B2 2B s
screen giving users the opportunity to demonstrate successfactors-

their ability to choose the correct answer from a list of
possible answers.

True or False: A new item is created during the
item revision process

Understanding the Screen Layout
The screen layout for questions contains several
important sections, including: The Header, The False
Question Setting Menu, The Editing and Formatting
Menu, The Question Stem, Correct Answers, and
Additional Distractors.

e True

Creating a Question
A question is made up of the question text, or question |
stem, with optional supporting graphics, and one [ |
or more correct responses as well as additional
incorrect responses, or distractors. For the basic exam
guestion, you do not need to associate any objectives.
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Online Exams Overview: Searching for Questions

Searching for questions is the same as searching
for other records in SuccessFactors Learning. You'll
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changes to the question, or when you're ready to add
uestions to an exam object.
q J Questions: - search > Search Results > Edit Question Search | AddNew Help
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OActions Menu
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The Actions menu contains some commands that . successfactors~ o
duplicate toolbar commands, and other options that = e
can only be found in the Actions menu. ‘ True or False: A new item is created during the VardRev2® - True or False Tz

‘ item revision process RENLSTN T

: : Revise Variant

) I Delete \Variant

e Selected Question Menu @ True 1
When you open a question, the Selected Question Reset to Last Saved

menu is displayed. By default, the menu options are O False

collapsed; simply click the expand arrow to expand the
menu options. This menu contains all the questions
that you want to work with, and you can use this menu
to navigate between question variants.

e Working with Variants
Once you’ve added and formatted your question, you
may want to create variants, or different ways to ask

Question Metadata

Objective Information Actions

the same question. All questions have one or more
variants, and each variant of a question can use a
different question type. All variants, however, share the
same question name. +Variant not currently used in any exam.

+Variant can be edited without creating a new revision.
+Variant can be deleted.

Variant Usage

Variant: 1 Revision: 2* Stem: True or False

Variant Usage in Exams
This Variant is not used in Any Exam
Variant Usage by User

MNumber of Exams 0
Users who Took Exams 0
Answered Variant 0
Answered Correctly 0

Save Reset
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Online Exams Overview: Step by Step
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Questions: Search [EnmrKeywwasorCammand ] Go» J l .3 ‘
Add New Question
M Objecy| - Reauired tems are indicated by an asterisk -
g The new question will be created with one variant: Objective ID: [statswith — [v] | A4 A
Varnant Revision Type Question Settings Variant 1, Revision 1. ’ o
=T LT l.mmmon Name: r: Content Objects Objective Name: |starts with v
Q pusie Content Package zm |© save O “‘j’""" O ot
e ) ) —
Exam Obijects Add/Remove Criteria o
Objective Information: Search Save As Reset
Q Objectives
Objective Description: 9 Documents Field Chooser &) Download Search Results i
Add Cancel
= Tools
Selact All Objectives | Select All Questions | Deselect o)) | Select e
Records per Page | 10 ™ (10 total records)
Obj ID « Objeclive Name Question Name Number of Variants Question ID
eﬂ 101 Dlaheau_lo [ = Plateaul NM2Q1 1 141
Variant Revision Type Stem Status
Search Results 1 > True Or False Answer True of False Active
View Objectives Results [ v Plateaul NM2Q2 1 142
Records perPage| 10 V| Page:1 2 3 ePravious Nexts (26 total records) ﬁdel- L ' s
Objective ID Objective Name Description Active L) » Plateaul NM20d L s
1 Avoiding Rear End Avoiding Rear End Yes e Selact ] » PlateaulNM2Q5 1 145
Collisions - Light Vehicles  Collisions - Light Vehicles
281 Course Description. Course Description. Yes select [ 102 plateau_Inm1 [ » PlateaulNM1Q1 1 146
5! D'smm D'w xes olect g »  PlatoaulNM1G2 L 147
Creating a Question Search for a Question
Admin Tools > Learning > Learning Administration > Content Admin Tools > Learning > Learning Administration > Content
Click the Questions tab. 0 To search for questions in SuccessFactors Learning, navigate to the
Content tab and click Questions. Enter any criteria to search for the
And click Add New. guestion and click Search.

The search results listed include all the question records that match your
search criteria. Each question includes the ID and name of the objective the
guestion is associated with (if any), the question name, and the number of
variants for each question.

Enter the question name and domain. NOTE: Avoid using spaces in the
guestion name. If you don’t know the domain, click the search icon to search

for and select the domain.

Select a question type from the Question Type drop-down menu.
To see the question variant details from the search results list, click the
expand arrow to the left of the question name.

The questions variants are listed. You can now see each variant of the
guestion with its revision number, question type, stem, and status. Click

the checkbox next to the Question Name column for the question you are
searching for.

Enter search criteria in the Objective Search window and click Search.
Then, select the desired objective from the search results.

Click Add.
And click Select.

Click the magnifying glass to search for an objective. g

Click Save.
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Online Exams Overview: Step by Step

Create Variant of a Question
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Admin Tools > Learning > Learning Administration > Content fome fompeiencies  Leallito  comemt  commarcs  SystemAtmn Relbrences Repors
|‘ | j] ‘ Search: IEnferKeywann‘s or Command I ‘ I o
- . - . - Question Name: Starts With v | |Plateau
To create a variant of a question in Question Editor, search for and access _ Kopwords. :Wé: e a
a question record in edit mode. Content Objects N e | -
i H . Content Packages ' L =
Click Actions on the toolbar and select Add New Variant from the drop- S | Created by x| J
down menu. Exam Objects e e By [Sarmwan 9] | J
Click the Type drop-down in the variant Type column to select a new Objectives cnectve . v
i i i i i Documents Objective Name: |Starts witn 7|
guestion type if desired. If you change the type, a warning box displays. - Tooks Status: © acmve O Notsetve O o
Description: |Starts with |

Click OK to proceed.

Add/Remove Criteria ©

Search Save As Resat

Click in the top textbox and enter the question stem.

Field Chooser Q) Download Search Results X
Enter question metadata as necessatry. NP DESQ Select
Records per Page ) 10 | (10 total records)
Click Save to save the question variant. HEs eSSl R e
101 plateau_Inm2 [J » Flateaul NM2Q1 1 141
[ » PlateaulNM2G2 1 142
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